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STANDING OPERATING PROCEDURE
NUMBER............... . ... 09-23
USAGE OF GENDER-BASED ATTENDANCE SHEET
l. REFERENCE
A Republz Act No. 9710 (Magna Carta)
5 Gender Mainstreaaming Evaluation Framework Handbook °
C  DCS-Comptrollarship Circular Number 01-16 dated 11 February 2015
Guidalinas in Annual Gander and Davelopment (GAD) and Bud3ating’.
D Reapudlic Azt 7192, otharwise known as the “Women in Develapmant and Nautan
Bulding Act” ‘
£ Rapubls Act 10173, othanwise known as the "Data Privacy Act of 2012"
. PURPOSE

V.

Tmis SOP prascnbes the use of gender-sensitive and gendsr-basec Coast
Guard-wida standard attendance sheats for all meetings, confarencas and othar Coast

Guard activities
OBJECTIVES

A To provida a sax-disaggregated database to the Gandar and Davslopment Cantzs

B To prowvide a sax-disaggregatad database (o (he dasignatad members of PCS-
GFPS.
C. To provida a sex-disaggregated database to the designated members of GFPS

assignad in Functional Commands, Special Sericas Commands, Admin Suppon
Commands, Techmcal Offices, Operational Support Commands, and CG Districts

SCOPE
This SOP will provide a sex-disaggragatad database to all PCG personne

assigned at the Gender and Davelopmeant Center, and dasignated members of GFPS to
ba utihized for gandar-based actwitias

THE GENDER-BASED ATTENDANCE SHEET

Gender-Based Attendance Sheet Description
The particulars usad in tha gander-basad attendance sheet are descnbed as
follows
y o

1 Activity Title - to ascertain tha activites’ nature and reduce complexty
classify wheathar or not the activity is ralated to GAD

2 Date and Time - to datarmine the period of tma of the activity



3 Venue - 10 datermina tha place wharn tha activity took placa

4 CG Rank/Full Name -t viantfy the paricipants in the activty and ascenain
thair rank

5 Age - 1o datarmine the participants’ age to be includad in the sox-
15aggregated database of the Gender and Devalopment Center and evary

umit's raspactive mamber of GFPS

A Sex — t3 datermine the gender of the participants to be included in the sax-
disajgragated databasa of the Gemder and Devalopmant Cantar and evary

unit s rasnectize member of GFPS.

7 Marital Status - 10 determina the marital status of tha participants to ba
insludad in the sex-disaggragated database of the Gandar and Davelopment
Centar and evary unit's respective member of GFPS
8. Signature - to ensure tha presence of the participants of tha actinty.
VL. RULES AND REGULATIONS

All PCG personnal shall make use of the attendance sheet in their activitias.

VI DATA PRIVACY

The parsannz! information collectad through the Gender-Based Attendance Shast
shall ha kept confdential and shall be used only for the purpose of monitoring and
evaluating the parizipation and representation of man and women in the Philippine Coast
Guard Such parsonal infarmation shall be stored securely ang protectad from
unauthonized accass. disclosure and destruction. Any breach of the personal information
collactad through tha Gendar-Based Attandance Shee! shall ba reportad to the Natonal
Prisacy Commission in accardance with the “Data Privacy At

VIIL RESCISSION

All palizies and instructions in conflict with this SOP are haraby rescindad.
IX. EFFECTIVITY
This SOP will b2 implamentad upon approval.
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